
 
POSITION DESCRIPTION: 

MEDIA AND COMMUNICATIONS COORDINATOR 
 
FIBA WOMENS BASKETBALL WORLD CUP 2022 (FWBWC22) 
The FIBA Women’s Basketball World Cup is the world’s largest international women’s basketball 
competition and one of the most prestigious titles in the sport. This major event will feature the world’s 
best players representing 12 basketball powerhouse nations from across FIBA’s regions – Asia & 
Oceania, Americas, Africa and Europe. 
 
ABOUT FIBA 
The Federation International Basketball (FIBA) is the association of National Federations which governs 
the sport of basketball worldwide. Following a competitive bid, Basketball Australia and the NSW 
Government were awarded the rights to host the FIBA Women’s Basketball World Cup 2022 at Sydney 
Olympic Park from 22 September to 1 October 2022. 
 
FIBA WOMEN’S BASKETBALL WORLD CUP 2022 LOCAL ORGANISING COMMITTEE 
Basketball Australia partnered with NSW Government through its major events and tourism agency, 
Destination NSW and the Office of Sport to win the rights in March 2020 to host the Women’s Basketball 
World Cup as part of the NSW Government’s 10 World Cups in 10 years initiative. Basketball Australia 
established a Local Organising Committee, as a wholly owned subsidiary, to deliver this prestigious 
event. This World Cup will be one of the first major international events to be held in Australia in 2022 
(22 September to 1 October 2022) and comes at an unprecedented time for our country, following 
devastating bushfires and COVID-19 pandemic. This global sporting event will contribute to Australia’s 
long-term recovery due to the economic and social benefits this event will deliver, along with continuing 
the powerful message of gender equality and focus on women’s sport. 
 
We want this event to reimagine and reinvigorate Basketball, and specifically Women’s Basketball, in 
Australia and the Region. We want to create an atmosphere that is cool, edgy and funky with 
activations, communications and promotions in the lead up and during to the event that achieves our 
vision of igniting the passion for women’s basketball globally. 
 
OUR VISION: To ignite the passion for Women’s basketball globally 
 
OUR MISSION: To create a bold, engaging and inclusive World Cup celebrating the power and 
excitement of women’s basketball 
 
BE PART OF THE TEAM: MEDIA AND COMMUNICATIONS COORDINATOR 
Reporting to the Media and Communications Manager of the Local Organising Committee (LOC), the 
position will play a key role in promoting the FIBA Women’s Basketball World Cup among target 
audiences and stakeholders.  
 
With a strong understanding of the Australian media landscape, the Media and Communications 
Coordinator will assist in crafting press materials (pitches, press releases, website and e-newsletter 
content) with a keen understanding of business objectives and journalist desires. The role will also 
help support account organisation, updating and creating key documents and agendas as required.  
 



 
We are looking for someone with great communications skills that can tell a story with impact. Ideally, 
you pay high attention to detail and can prioritise in order to meet deadlines. You’re enthusiastic and 
driven, and you want to be part of a team that’s dedicated to creating a bold, engaging and inclusive 
World Cup that celebrates the power and excitement of women’s basketball. 
 
KEY RESPONSIBILITIES 
The Media and Communications Coordinator will be expected to:  
• Work with the Media and Communications Manager to carry out media and communications 

activities with precision and efficiency; 
• Write and edit press materials (pitches, press releases, media kits and fact sheets) with a keen 

understanding of business objectives and journalist desires; 
• Create content for the FWBWC22 community and extended target markets (including website, e-

newsletter & some social media content) that informs and connects them with the event; 
• Coordinate the distribution of press materials to agencies, partners and stakeholders, ensuring that 

all key deadlines are met; 
• Assist the Media and Communications Manager to proactively leverage promotional milestones to 

create PR opportunities; 
• Maintain media lists and stay up to date with changes in media landscape; 
• Develop professional relationships with target media; 
• Assist the Media and Communications Manager to coordinate media requests with key 

spokespeople and ambassadors; 
• Monitor media coverage in the lead up to and over the course of the event; 
• Develop monthly coverage reports to share with key stakeholders; 
 
SELECTION CRITERIA 
In addition to demonstrating relevant experiences across the core functional areas of responsibility 
identified in this Position Overview, candidates applying for the Media and Communications 
Coordinator role will require a range of personal and professional skills, including: 
 
Essential 
• Relevant tertiary qualification in marketing, communications, or business; 
• At least one to two years of experience in a similar role; 
• Demonstrated experience writing and editing press materials; 
• Knowledge of the Australian media landscape; 
• A creative nature with high-level written communication and presentation skills; 
•     A highly motivated and proactive person who uses initiative to solve problems and design 

innovative solutions; 
• Strong collaborative/inclusive approach to problem solving; 
• The legal right to work within Australia. 
 
Desirable 
• Knowledge of the sport of basketball 
 
LOCATION 
Flexible working arrangements will be discussed however the FWBWC22 LOC office will relocate to 
Sydney Olympic Park in late 2021. 
 
 



 
HOURS OF WORK 
Due to the nature of the position, weekend work and extended hours may be required from time to 
time.  
 
REMUNERATION 
The remuneration package is negotiable depending upon skill level and experiences. NOTE: The 
FWBWC22 LOC operates with a BYOD (bring your own device) policy, including computers and phones. 
 
TIMELINES 
Applications close 9am AEST Monday, 18 October 2021. Interviews and appointment will occur in 
October 2021 and it is expected that the Media and Communications Coordinator will commence in 
November 2021. 
 
TERM 
The successful candidate will be employed under a full-time contract of service to 7 October 2022. 
This is subject to funding and may be extended. In addition, a three-month probationary period will be 
included in the contract. 
 
APPLICATIONS 
Applications should be forwarded to emily.simons@womensworldcup.basketball before 9am AEST 
Monday, 18 October 2021. 
Preferred Format: 1-page letter of introduction responding to selection criteria and key responsibilities, 
accompanied by a CV of no more than 3 pages. 


